
VENDOR ADDITION FORM 

 

All user entered text must be in English. 
 

Please make sure you attach an official document (Invoice, headed paper etc.…) with 
your company’s name, address and bank details 

 
General Data/ Vendor Details: 
Credit Limit (Please, specify the currency): *  

Full Company/Vendor Name (as displayed on Invoices): *  

Doing Business as: * 

Parent Organization: * 

Vendor Preferred Language: 

Vendor Type: * (Internal/ External) 

Vendor Company VAT ID/Sales Tax ID/ ABN ID: * 

Goods and services tax (GST)/ Québec sales tax (QST): * [CANADIAN SUPPLIERS ONLY] 
If not applicable, please mention “N/A” in the box hereunder. 

Harmonized sales tax (HST): * [CANADIAN SUPPLIERS ONLY] 
If not applicable, please mention “N/A” in the box hereunder. 

Vendor Registration Number 

 

Payment Address: 
Vendor Payment Address: * 

 

 

 

 

 

 

 

 

 

 

 

 

 



VENDOR ADDITION FORM 

 

Postal Code: * 

Country: *  

City: * 

Region/State: 

 
Ordering Address:  
Vendor Ordering Address: * 

Postal Code: * 

Country: *  

City: * 

 

Vendor Point of Contact: 
Purchasing Point of Contact 
Contact Name: * 

Contact Position: * 

Email Address: * 

Telephone/Fax: 
Country Code: * 

Phone Number: * 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



VENDOR ADDITION FORM 

 

Fax Number: 

 
Accounts Receivable Point of Contact 
Contact Name: * 

Contact Position: * 

Email Address: * 

Telephone/Fax: 
Country Code: * 

Phone Number: * 

Fax Number: 

 
Vendor Bank Details: 
Bank Account Beneficiary Name: 

Bank Name: * 

Branch Name: 

Bank Address: 

Postal Code: 

City: 

Country: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



VENDOR ADDITION FORM 

 

SWIFT Code: * 

Bank Number: 

SORT Code/ NIB Code/ SIC Code/ Bank Routing No./ ABA/ Fed Wire* 

Bank Acc BSB.: (Australia Only) * 

Re-enter Bank Acc BSB (Australia Only) * 

Bank Account Number: * 

Re-enter Bank Account Number: * 

IBAN Number: * 

 
 

Main Products/ Services Provided*: 
 
Please, select the main products/ Services provided: 

DIRECT CATEGORIES INDIRECT CATEGORIES 

  CHEMICALS   INDIRECT - MATERIAL 
  CORE   INDIRECT - SERVICE 
  DOORS   CAPITAL EQUIPMENT 
  GLASS   CONTRACTORS 
  HARDWARE   EXT. LABOR HIRE 
  LOGS AND LUMBER   INSTALLER 
  MILLWORK   MARKETING 
  PACKAGING   MEDICAL 
  PLASTIC COMPONENTS   LEGAL SERVICES 
  SKINS   UTILITIES 
  FREIGHT   EXT SERVICES 
  METALS     

 

 

 

 

 

 

 

 



VENDOR ADDITION FORM 

 

Requested Terms: 
Requested Incoterms (Delivery Terms): Please select a value... 

Requested Place of Delivery/Shipment/Terminal at Port/Port of Shipment/Port of destination: 

Requested Title Transfer: 

Currency: * 

Requested Payment Terms: *  

 
Clos 

Additional Requirements - Compliance: 

Whenever applicable and relevant, please, provide the appropriate compliance document(s). 

If you are supplying products to JELD-WEN EUROPE: 

 
The table hereunder can be used as a guidance and shows the compliance requirements 
based on the type of products supplied to JELD-WEN 

Products 
supplied to 
JELD-WEN 

Supplier Safety 
Data Sheet 

REACH 
Declaration 

ROHS 
Declaration 

FSC/ PEFC  
Certification 

Number 

EU Timber 
Regulation: 

Due Diligence 
Commitment 

Supplier 
Emission 

Certification : 
Due Diligence 
Commitment 

CE 
Declaration 

of 
Performance 

CHEMICALS Yes Yes Yes         
CORE       Yes Yes Yes   
DOORS Yes Yes Yes Yes Yes   Yes 
FREIGHT               
GLASS   Yes Yes       Yes 
HARDWARE   Yes Yes   Yes   Yes 
LOGS & 
LUMBER       Yes Yes     

METALS   Yes Yes         
MILLWORK   Yes Yes Yes Yes     
PACKAGING               
PLASTIC 
COMPONENTS   Yes Yes         

SKIN   Yes Yes Yes Yes Yes   

 

Choose an item. 

 

 

Choose an item. 

60 DAYS NEY 



VENDOR ADDITION FORM 

 

Please confirm that appropriate documents have been sent to JELD-WEN: 

Supplier Safety Data Sheet. Copy of SDS: 

☐ Applicable – Documentation sent to JELD-WEN. 

☐ Applicable – Documentation not available. 

☐ Not Applicable 

 
REACH Declaration: 

☐ Applicable – Documentation sent to JELD-WEN. 

☐ Applicable – Documentation not available. 

☐ Not Applicable 

 

RoHS Declaration: 

☐ Applicable – Documentation sent to JELD-WEN. 

☐ Applicable – Documentation not available. 

☐ Not Applicable 
 

FSC/ PEFC Certification number: 

 
☐ Applicable – Documentation not available. 

☐ Not Applicable 
 

EU Timber Regulation: 

☐ Applicable – Documentation sent to JELD-WEN. 

☐ Applicable – Documentation not available. 

☐ Not Applicable 
 

Supplier Emission Certification: 

☐ Applicable – Documentation sent to JELD-WEN. 

☐ Applicable – Documentation not available. 

Certification Number:  



VENDOR ADDITION FORM 

 

☐ Not Applicable 
 

CE Declaration of Performance: 

☐ Applicable – Documentation sent to JELD-WEN. 

☐ Applicable – Documentation not available. 

☐ Not Applicable 

 

 

If you are supplying products to JELD-WEN NORTH AMERICA: 

 

The table hereunder can be used as a guidance and shows the compliance requirements 
based on the type of products supplied to JELD-WEN 

CATEGORY FSC/PEFC Certification Number 

CHEMICALS   
CORE Yes 
DOORS Yes 
GLASS   
HARDWARE   
LOGS & LUMBER Yes 
METALS   
MILLWORK Yes 
PACKAGING   
PLASTIC COMPONENTS   
SKIN Yes 

 

Please confirm that the appropriate document has been sent to JELD-WEN: 

FSC/ PEFC Certification number: 

 
☐ Applicable – Documentation not available. 

☐ Not Applicable 

Certification Number:  


